FOR COMPANY SECRETARIES & CHARTERED ACCOUNTANTS - FY 2025-26
POSH disclosure: what to ask your client before Talent Cratters
filing AOC-4 PO enteratiers.con

Since 14 July 2025 the Board's Report must carry the Internal Committee compliance statement with three
complaint counts (rule 8(5)(x)) and a Maternity Benefit Act statement (rule 8(5)(xiii)). The e-form Extract of
Board Report, filed with AOC-4 under rule 12(1C), also asks for the headcount by gender. Missing content in the
Board's Report attracts a penalty of X3,00,000 on the company and 350,000 on each officer in default (Companies
Act s.134(8)).

A - THE INTERNAL COMMITTEE

[J 01 Does any office or unit have 10 or more workers? If yes, is there a written order constituting an Internal
Comumittee there? pPosH Act s.4(1)

[] 02 Tsthere a separate Committee at each office or administrative unit, not just head office? s.4(1)

[] 03 Composition: a senior woman Presiding Officer, at least two employee members, one external member,
and at least half the members women? s.4(2)

[] 04 Was any member nominated more than three years ago without renomination? s.4(3)

[] o5 Was the Committee validly in place for the whole of FY 2025-26? If not, from what date?

B - THE COUNTS: FINANCIAL YEAR 1 APRIL 2025 - 31 MARCH 2026

[] 01 How many complaints of sexual harassment were received in the year? r.s(s) (x) (a)
[] 02 How many were disposed of in the year? r.s(5) (x) (b)

[] 03 How many were pending for more than ninety days? r.(5) (x) (c)

[] o4 Are these recounted by financial year, not copied from the Committee's calendar-year annual report?
POSH Act s.21

[] o5 Do the counts include every Committee, branch offices as well as head office?

[ 6 Where there were none, is zero stated on each line rather than left blank?

C - THE OTHER STATEMENTS

[J 01 Who has confirmed compliance with the Maternity Benefit Act, 1961 for the clause (xiii) statement?
r.8(5) (xiii)

[] 02 Headcount as on 31 March 2026 by female / male / transgender, and its source?

e-form Extract of Board Report

[] e3 Filing AOC-4 or AOC-4 NBFC? The Extract of Board Report is mandatory in all cases, small companies and
OPCs included: declare the status and complete what the form asks. (AOC-4 XBRL filers attach the Board's

Report instead.) MCA Lot 3 FAQs 9, 10, 12

D - BEFORE THE BOARD SIGNS

[J 01 Does every statement match the records the client can produce, including any reply already sent to a
District Officer survey?

[] e2 If there was no valid Committee, has one now been constituted, and is the Board's wording agreed on
what the records actually show?

Client can't answer these? Refer them to us. We constitute or reconstitute Internal Committees, provide the external
member, and set up the complaint register the counts come from. Onsite across Delhi NCR and cities within about
300 km of Noida, anywhere in India as required; online pan-India. info@talentcrafters.co.in - 0120-4345500

Last reviewed 21 September 2026 - talentcrafters.co.in/resources/posh-disclosure- General information, not legal
boards-report/ advice.



